Shutdown of foreign investors’ operating office under business cooperation contracts

a) Execution order:

- Step 1: Within 07 working days from the day on which the decision to shut down the operating office is issued, foreign investors shall send a set of dossiers to the Authority of the area in which the operating office is located.

- Step 2: Within 15 working days from the receipt of sufficient dossiers, the Authority shall issue the decision to shut down the operating office.

b) Mode of execution:

- By means of postal service system.

- Directly submit to Dong Nai Public Administrative Quarter.

c) Dossier composition:

- A decision to shut down the operating office ahead of schedule;

- A list of creditors and settled debts;

- A list of employers and employers’ benefits provided;

- A tax authority’s certification of fulfillment of tax liability;

- A social insurance authority’s certification of fulfillment of social insurance obligations;

- A police authority’s certification of seal destruction;

- A certificate of operating office registration;

- A copy of the Certificate of investment registration;

- A copy of the business cooperation contract.

d) Dossier quantity: 01 set of application.

dd) Processing time: Within 15 days from the receipt of valid dossiers.

e) Executing authority: The Authority of the area where the project is located.


g) Administrative procedure executing entities: Investors (individuals and organizations) and economic organizations have operating office as concerned in the business cooperation contract.

h) Administrative procedure executing result: Decision on withdrawing certificate of operating office registration

 i) Charges: None

k) Names of application form and declaration form: None
l) Request and condition for procedure execution: None

m) Legal basis of administrative procedure:

- Law on Investment No. 67/2014/QH13 dated November 26,  2014 issued by the National Assembly;

- Circular No. 16/2015/TT-BKHDT dated November 18, 2015 issued by the Minister of Planning and Investment providing application forms for investment procedures and Vietnam’s investment reporting forms.
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